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Selecting your Template 
Templates can be selected and used on any of the pay entry screens. 

Individual Time Entry 

Select the appropriate Template from the drop-down box for the headings you would like to appear to 
make payroll entry efficient. 

Time Entry Grid 

Select the appropriate Template from the drop-down box for the headings you would like to appear to 
make payroll entry efficient. 

Additional Check Entry Grid 

Select the appropriate Template from the drop-down box for the headings you would like to appear to 
make payroll entry efficient. 
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Labor Entry Grid 

Select the appropriate Template from the drop-down box for the headings you would like to appear to 
make payroll entry efficient. 


